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NORTHWEST TRAINING & ADJUSTMENT BOARD
Expression of Interest

Date:  ______________  

Personal Information:

1.
How long has the applicant lived in Northwestern Ontario?

___________________________________________________________________________

2.
What is the applicant’s current occupation?  How long in the job?

___________________________________________________________________________
___________________________________________________________________________

3.
What current or past experience (in Northwestern Ontario or elsewhere) does the applicant have in workforce development that could be relevant to his/her duties as a Board member?

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

4.
What current or past experience ( in Northwestern Ontario or elsewhere) does the applicant have in service clubs, community projects, hobbies, or other public service that could be relevant to his/her duties as a Board member?

___________________________________________________________________________

___________________________________________________________________________
5.
What schooling, education or training program experience has the applicant had that could be relevant to his/her duties as a Board member?

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Board Responsibilities:
6.
The objectives of the Board of Directors are as follows:

a) To ensure that the Corporation retains, as its primary focus, the mandate of the Corporation.

b) To safeguard the assets of the Corporation and be satisfied that funds are disbursed in a manner most beneficial to the community.

c) To actively promote the development of our local labour force.
d) To guide the Corporation in such a fashion as to ensure, to the greatest extent possible, its continuity over time.

e) To ensure that all actions taken by the Board of Directors are in the best interests of workforce development in the area.

Is the applicant supportive of the above objectives as described?

Yes
(

No
(
7.
A Board member is required to attend a minimum of three (3) Board  meetings per year and expected to attend them all, (there are 5 per year) each lasting from 1 to 3 hours in length.  From time-to-time, additional special meetings are called.  Is the applicant willing and able to commit to these time demands?

Yes
(

No
(
8.
Board members are required to sign an Oath of Confidentiality, a Code of Ethics and agree to abide by the Corporation’s Conflict of Interest policy.  These 3 forms are attached for the applicant’s inspection.  Is the applicant willing to sign these 3 forms?


Yes
(

No
(
9.   Prospective board members are required to undertake a Standard Criminal Record Check.     Is the applicant willing to complete this requirement?
      Yes
(
       No

(
I hereby confirm my interest in standing for election to the Board of Directors of the Northwest Training and Adjustment Board.

Signed:  ______________________________________________

Date:
_________________________

APPENDIX B

NORTHWEST TRAINING AND ADJUSTMENT BOARD
DISCLOSURE OF CONFLICT OF INTEREST
I, 




, the undersigned, hereby:

a) declare that I have an interest in 



























(insert reasonable description of interest and transaction)
AND

b) request that the said nature and extent of my interest be recorded in the minutes of any meeting of the Board of Directors or Committees at which any such transaction is considered.

Conflict declared as of the 

 Day of 

 20
.



Signature

APPENDIX C

NORTHWEST TRAINING AND ADJUSTMENTS BOARD

CONFIDENTIALITY AGREEMENT
Naturally, the purpose of the Board is to communicate with everyone concerned with issues of training and adjustment on an open and timely basis.  However, the Board also needs to be able to discuss issues freely and openly and to arrive at decisions in a consensus manner.  This requires that if an issue is deemed to be confidential by the Co-Chairs, and is so indicated and accepted, then all discussion of the issue by the Board should remain confidential until a clear and definite decision is reached or until such time as the Board no longer considers the matter to be confidential.

All Board of Directors as well as all Board employees and agents are asked to sign this agreement for their file.

I, 



, the undersigned, so recognize from time to time, all matters as indicated by the Co-Chairs and accepted by the Board, may be determined to be confidential.  I agree to respect such confidentiality for as long as required by the Board.  For certain matters such as those relating to client information, personnel matters, interpersonal relations and any other accepted by the Board, I agree not to disclose to any person, firm or corporation, any confidential information concerning the business or affairs of the Northwest Training and Adjustment Board which I may have acquired in the course of, or incidental to, my role as Director on the Board, a member of a Committee of the board, or employee or agent of the Board.

Signature



            Date

APPENDIX D

NORTHWEST TRAINING AND ADJUSTMENT BOARD

CODE OF ETHICS
NTAB will be governed by a Code of Ethics that will be a set of principles and a moral yardstick.  This will provide a structure/format whereby activities can be evaluated and standards of behaviour of members and staff are to be expected and evaluated.

No member shall while conducting Local Board Business:
1. Speak disrespectfully of another  person;

2. Use offensive words or inappropriate language;

3. Speak in public on behalf of the Local Board without authorization and/or, consultation with the Board;

4. Be critical of policy, practices or persons unless this is within the proper Board forum.

The members will
1. Strive to fulfill their roles and responsibilities by the principles of Accessibility, Accountability, Coordination, Equity, Self-Reliance, Mutual Responsibility and Simplicity.

2. Adopt the following values and descriptive when fulfilling their role: consistency, fairness, integrity, honesty, excellence, quality, service, encouragement, patience and human dignity.

A member of the Board or a staff person may be asked to resign from the Local Training Board if they are not in agreement with the Code of Ethics or Standards of Conduct, or if their behaviour violated the Local Board’s Code of Ethics.

I 




 have read the Code of Ethics for NTAB and agree to conduct myself accordingly.

Signature




Date
Applicant’s Name: __________________________________





Address: __________________________________________





	   __________________________________________





Telephone: ________________________________________





Fax:	_______________________





Email:	_______________________
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